< TRUONG MAM NON HOA MAI CONG HOA XA HQOI CHU NGHIA VIET NAM

TO VAN PHONG Dje lap - Ty do - Hanh Phie
Ha Dong, ngay 31 thang 10 nam 2024
K HOACH
Hoat djng thang 11 nim 2024

1/ K& hoach thye hi¢n nhi¢m vy thang 11/2024
1/ Ké todn:

- Hoan thién chimg tir, s6 sach dam bao thu - chi rd rang, sap xép va luu trir ho
so khoa hoc. '

- Thanh toan luong va cac ché do co lién quan cho CB, GV, NV.

- Phat dd dung hoéa pham cho céc 16p.

- Gidm sét viée giao nhan thyc phdm va 6 trach nhiém béo an diing sb sut,
dung khau phan cho tré.

- Tinh khau ph?m an cho tré, in bang tai chinh cong khai tai cong truomg hang
ngdy. Tinh khau phi“m an; Quyét toan sb liéu thu - chi theo thang.

- Lap dy toan ngdn sach nha nude nim 2025.

- Déi chiéu tién giri hang thang.
- Nhép chimg tir vao phan mém ké toan.
- Thyc hién béo céo theo linh vuc duge phan cong.
2/ Vin thu:
- Béo cdo thong tin 2 chiéu day du, kip thai, chinh xéc.
- Cép nhit theo ddi va xir Iy cong vin-di - dén trong thang.
- Dang bai, hoat dong cua cac 1dp, cua truong lén website.
- Quan ly va sir dung con diu an toan, diing quy dinh.
- Giir théng tin 2 chiéu va tong hop thong tin tré, doi ngil tir cac co s& trén dia
ban phuong dugc phan cong quan ly.
- Hoan thién hd so PCGD phuc vu cong tac kiém tra chéo véi cac truong trén
dia ban Quan.
- Chuén bi gidy m&i L& ky niém 42 nam ngay Nha gido Viét Nam 20/11/1982-
20/11/2024.
- In gidy khen hoi thi GVG, NV nuéi dudng gioi.
- Tap hop gidy khen cdp quan, CSTD, LDTT, chuén b khung khen trao thuong.
- Lap danh sach sinh nhat theo timg thang cua hoc sinh toan truong.
- Pon dbc viée thuc hién cong tac dénh gia thang trén PM va niém yét két qua
danh gia thang trudc 1én website va bang theo doi thi dua tai phong Hoi dong.

- Thuc hién céc cong viéc theo sur phan cong.

:  Scanned with !
i & CamScanner’;


https://v3.camscanner.com/user/download

3/Y té:
- Tuyén truyén phong bénh s6t xuét huyét, bénh viém két mac, Covid-19.

- Kiém tra v¢ sinh méi truong trong va ngoai lop hoc.

- So ¢dp clru cde trudng hop bét thuong xay ra trong nha truong.

- kiém tra VS ATTP tai bép an bén tra.

- Kiém tra s8 luu méu thire dn hang ngay.

- Théng bao lich kham sire khée cho gido vién, phu huynh hoc sinh.

- Phéi hop véi Tram Y té phuong Van Phic, GV céc 16p, hudng dén phat sb sirc
khoe cho tré, bé trf vi tri ngdi kham dé budi kham dat két qua cao.

- Téng hop két qua kham, can, do, va chim biéu do cho tré SDD, thira cén, béo
phi. Téng hop s lidu bdo cdo BGH, théng bao két qua dén GV va PHHS

- Cap nhét cac dau sd y té hang ngay.

- Cap nhat tré nghi hoc méc bénh vao sb theo dai hs nghi bm, tong hop béo cdo

theo quy dinh.

- X4y dung ké hoach phong, chéng tré SDD, thira can, béo phi.

- Thuc hién nhiém vu khéc khi dugc phan cong.
4/ Bao vé¢:

- Tang cuong cong tac bao v¢, quan ly t6t tai san nha truong, cia can bg, gido
vién va nhan vién.

- Truc dam bao dung thoi gian quy dinh.

- Giao ca kiém tra va ky nhan day du.

- Kiém soat ctra cac 16p mdi ngay,

- Giir méi lién hé véi luc luong bao vé dan phd, CA trét tu Phuong.

II/ Cong tac khac:

- Hudng tng cac cude van dong, cac cudc thi do Nganh va clp trén phat dong.

- Tham gia tép huén, truc truong va thue hién cac cong viéc khac khi duge phan
cong.

- Phéi hop t6 chirc chuong trinh Ngay hoi sang tao chao mimg ky ni¢ém 42 nam
ngay Nha gido Viét Nam 20/11.

- Phéi hop b chic sinh nht cho tré trong thang 11.

111/ Nhirng ndi dung bo sung

..... //éam 25/2 Uﬁﬂ(/ W Guea. 9 ! han, Yoac. Pl
L. zw T LUKIND .5 Ckg”l? ...............................................

j mg 'ném Q/L{t’: .. %r?»\

...... il i k. buus
cﬁﬁ? w go 751(‘&,/72( A;” a@; h. J(’/z ng;f @naméf%t

Nﬁpﬁﬂ! h.. f ;/27‘ ..&/mcfﬂfcﬁzzc
W’/E/m”w 720 Aﬂl@ .. Y. 7&3 .............................

Scanned with

§ CamScanner‘"é


https://v3.camscanner.com/user/download

— - - b i, A iy Qa%fd{n/’ﬁay olifin. 6D hr. CAMLS

ép ;;0 L?w c%m uy ......... e
........ an o Kef e pa 41
« il 2?2 i ;’@2@ ........... ?f%@u;
...... «c:/cad ... @M. foer
&Jﬂ&?}ﬂl C{Hn "WG & n(ﬁ/.t) Pﬂ naml\é;lz 7[. @Nﬁ\/N ﬁ

------------------------------------------------------------------------------------------------------------------------------------

....................................................................................................................................

Ngudi 1én ké hoach

St

'\farh; nong Loan Ta Thij Kiéu Minh

! Scanned with |

i & CamScanner’;


https://v3.camscanner.com/user/download

